
 

COVID-19 RISK ASSESSMENT FORM 
 

LOCATION:  Chinnor Village Hall ACTIVITY: Dance 

DATE CARRIED OUT: 16/08/2020 DAYS OF ACTIVITY: Saturdays 

COLLATED BY: Natalie Harris DATE OF REVIEW: 01/09/2020, and each month thereafter 

 

1. Area 
2. What are the 
risks? 

3. Who is at 
risk? 

4. Risk 
Rating 

4. Factors to control 
5. Risk Rating 
after control 
factors 

6. Action by 
whom? 

7. Action by 
when?   8. Done 

Main hall Spreading COVID-19 Teachers, 
students, staff 

Likelihood = 4 
Severity = 5 
 
Total = 20 
 

- Children in classes will be in bubbles and not mixing with 
other bubbles where possible. 
- Social distancing to be adhered to using markers/tape on 
the floor, at a distance of 2m or 1m+ with risk mitigation. 
- Class timetable to ensure that there is no crossing over of 
classes with 10-minute break in between to allow for 
cleaning. 
- Hand washing/sanitising to be completed before and after 
class. 
- Ensure space is well ventilated. 
- Cleaning of high contact points i.e. door handles, chairs, 
worktops, in between each class changeover 
- Lowering music volume to allow students to hear low level 
talking. 
- Face to face teaching limited i.e. side to side or back facing 
the children. 
- Contact between children and teaching staff to be 
eliminated, unless in an emergency 
- Children to only bring in essentials for class (dance shoes, 
water, medical items if required). 

Likelihood = 1 
Severity = 5 
 
Total = 5 
 

N.Harris Every class  

Toilets Spreading COVID-19 Teachers, 
students, 
parents/guardians, 
siblings, staff 

Likelihood = 4 
Severity = 5 
 
Total = 20 
 

- Toilets encouraged to be used at home before class. 
- Cleaning of toilets in between classes with sanitising spray 
(toilet, basin, hand dryer, bin, handles) 
- If during class, only one student permitted to go to the toilet 
at a time. 
- Doors to access toilets will be left open where possible 

Likelihood = 1 
Severity = 5 
 
Total = 5 
 

N.Harris Every class  



 
Waiting 
area 

Spreading COVID-19 Teachers, 
students, 
parents/guardians, 
siblings, staff 

Likelihood = 3 
Severity = 5 
 
Total = 15 
 

- Timetable will permit a 10-minute break in between each 
class to avoid cross-contamination 
- Parents/Guardians will not be permitted to stay on site, only 
to drop off/collect. 
- Limit Parents/Guardians on site, and encourage only one 
parent to drop off/collect per child 
- One-way system will be in place to avoid children crossing 
pathways 
- Parents/Guardians will be asked to be respectful of parking 
at the venue where possible. Walking to the hall will be 
encouraged to reduce the number of cars in the car park. 

Likelihood = 1 
Severity = 5 
 
Total = 5 

N.Harris Every class  

Kitchen Spreading COVID-19 Teachers, 
students, 
parents/guardians, 
siblings, staff 

Likelihood = 3 
Severity = 5 
 
Total = 15 

- Children and staff encouraged to bring enough water to last 
the duration of their classes to avoid using kitchen area. 
- Access to the kitchen will not be permitted. 
- Children will not be permitted to share drinks with others. 

Likelihood = 1 
Severity = 5 
 
Total = 5 

N.Harris Every class  

Health and 
Safety 

Spreading COVID-19 Teachers, 
students, 
parents/guardians, 
siblings, staff 

Likelihood = 2 
Severity = 5 
 
Total = 10 
 

- In the event of First aid needing to be given, PPE equipment 
will be worn by the teacher (gloves, mask). 
- In the event of a fire, best efforts will be made to maintain 
social distancing, but the welfare and ultimate safety of our 
students supersedes this. Any evacuation attempt may 
require less than 1m distancing, depending on the nature of 
the evacuation and/or emergency, which will be assessed by 
the teacher in the situation. 

Likelihood = 1 
Severity = 5 
 
Total = 5 

N.Harris Every class  

 

 Likelihood 

Se
ve

ri
ty

 

 Low - 1 Minor - 2 Moderate - 3 High - 4 Very High - 5 

Low - 1 
1 2 3 4 5 

Minor - 2 2 4 6 8 10 

Moderate - 
3 3 6 9 12 15 

High - 4 4 8 12 16 20 

Very High - 
5 5 10 15 20 25 



 

Chinnor Village Hall Floor Plan 
 
 
 
 

Main foyer 
area -  

NOT IN USE 

Large dance 
hall 

WC 

WC 

Entrance - 
drop off 

only 
Exit - 

collection only Front Car Park 

No access 
through front 

doors 

All dance classes in Chinnor will now 
be held in the large hall at the front 
of the building.  
Parking can still be used at the front 
and back of the hall, but entrance 
will be by the very front doors which 
go immediately into the hall, not 
into the foyer. 


